
ADMISSION IS FREE. MUST HAVE BUSINESS CARD TO ENTER.

EXHIBITOR INFO

sbrchamber.com/momentum

TUESDAY, OCTOBER 29 | 3-6PM | CENTURY CENTER 

What YOU NEED TO KNOW
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STOP!
PLEASE READ

WHEN
•   Tuesday, October 29 from 3:00 - 6:00 p.m. at the 

Century Center in South Bend.

SETUP
•   9:00 a.m. - 2:00 p.m. on Tuesday, October 29. If you 

have oversized items such as vehicles or large office 
equipment in your booth, have them inside the hall 
no later than 3:00 p.m. the day prior, and coordinate 
through Briana Stiner. The convention hall will be 
closed for all exhibitor setup at 2:00 p.m. on Oct. 29. 
Call Briana Stiner at 574.400.4010 if you plan to move  
a vehicle into the convention hall.

•   To unload items for your booth, you must use the 
Century Center loading dock located on the southeast 
corner of the building. Exhibitors may not transport 
items through any public entrances. Exhibitors may 
park their vehicle by the Century Center loading dock 
area to unload booth items for setup. However, at 2:00 
p.m., an announcement will be made for all exhibitors 
to move their vehicles to the southwest corner of the 
Crowe parking lot adjacent to the Century Center. See 
Exhibitor Parking for more details. 

FOOD & LIQUID SAMPLES
•   Exhibitors that give away or sample food of any kind must 

obtain a Temporary Food Permit from the St. Joseph County 
Health Department. Serving foods such as cheese and 
crackers, cookies, popcorn or open candies is not permitted 
unless you have notified the Chamber and received a permit 
from the Health Department by October 22. 

•   Food items that do not require a permit would include 
pre-packaged, commercially-made foods such as individually 
wrapped candies, packaged cookies/chips, etc. All 
bottled drinks, including water, are prohibited unless 
you have obtained a food permit and are passing out a 
maximum .5-ounce pour. A liquor permit must be present 
and a licensed pourer. If you are unsure if a food item is 
approved or if you need information on obtaining a food or 
liquor permit, please call Briana Stiner at 574.400.4010

•   The Chamber provides each 10’x10’ booth with 
back and side draping. Please notify Briana Stiner at 
574.400.4010 or bstiner@sbrchamber.com if you want 
a table. A skirted table is available ONLY ON REQUEST 
(skirting is cloth, topper is plastic). No chairs provided.

TEARDOWN:
•   Teardown will take place immediately following 

Momentum at 6:00 p.m. No items may be left 
overnight. Teardown may not begin prior to the 
conclusion of the event. Anyone tearing down early will 
not be invited back.

REFUNDS:

•   No refunds after September 23, 2019.

SPECIAL NOTES FOR RESTAURANT/ 
CATERING EXHIBITORS 
•   Temporary Food Permit applications and payment must be 

turned in to the St. Joseph County Health Department no 
later than 3:45 p.m. on Tuesday, October 22.

•   Please note the time set for your opening inspection and 
be sure you are AT YOUR BOOTH to meet with Health 
Department representatives. Failure to meet your opening 
inspection time could result in removal of your booth from 
the event.

•   All food/drink samplings must be free to attendees. Food 
samplings must be 2 ounces or less. Alcohol may be 
served. Maximum quantity for any liquid sampling is a .5 
ounce pour in a corresponding and appropriate container. 

•   No deep fryers permitted.

Tell us your Momentum Moment and display 
your “Momentum Memento.” 
                                                               See page 4
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WHAT TO EXPECT AT MOMENTUM
A CELEBRATION OF THE MOMENTUM OUR REGION IS EXPERIENCING, LED BY 
THE BUSINESS COMMUNITY 

CATALYTIC CONVERSATIONS

BUSINESSES ON THE MOVE

PHP BLOCK PARTY

BLOCK PARTNERSHIPS

• IDEA Park by IDEA Center

• ICP Parkway by Integrative Care Partners

• Tech Drive by IT Sector Partnership

• The L.I.F.T. Network Innovation District by South Bend–Elkhart Regional Partnership 

BREAKOUT RALLY SESSIONS (DISCOVERY BALLROOM)

YPN SOUTH BEND BIG TALK (DISCOVERY BALLROOM)

MOMENTUM MOMENTS

BEST MOMENTUM MOMENT

BEST BOOTH

CHAMBER CONTACT
Briana Stiner  
Manager, Programming and Communications 
574.400.4010 
bstiner@sbrchamber.com
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WHAT IS YOUR MOMENTUM MOMENT? 
LET US KNOW.

What makes you unique or distinctive? Are you using innovation in some way or putting forth innovative ideas 
or partnerships to evolve? 

Every business has a story. And every story has a Momentum Moment—the tipping point that launched a 
business into a new endeavor.

Someone quit their job to start their own business. That’s a Momentum Moment. A business added a new 
service that took sales across the $1M. That’s a Momentum Moment. A foundation came together to spark 
new ideas in a stale environment. That’s a Momentum Moment. A new innovative app was developed to 
streamline your customers’ experience. That’s a Momentum Moment. You get the idea.

So what’s your story? If you didn’t tell us at registration, tell us now by emailing Briana Stiner at  
bstiner@sbrchamber.com. We’ll use this content to help market exhibitors and create an awesome storyline 
about the great things happening in the region. And, it’ll create catalytic conversations at Momentum.

Beyond that, display your Momentum Moment, a “Momentum Memento” at the October 29 gathering! It’s 
a token that represents that big-shift moment. It could be a picture of the transition from an old office to a 
new facility, a brick from the foundation of the first building, a protogype of that life-changing product that 
escalated your sales. Maybe it’s a token of success. Maybe it’s a reminder of a “failure” that led to success 
down the road. Whatever it is, we want it to represent you. Your business. Your Momentum.

We can’t wait to watch people connect over these stories during Momentum 2019.

CHOICELIGHT, INC. - Formerly known as St. Joe Valley Metronet Inc., we help to enable local businesses to tap into 
the global network through our enterprise-grade dark fiber network. This allows businesses to scale and compete at 
a global level, making this region an attractive place for new business ventures. Along with rolling out our new name, 
we want to educate local businesses about who we are, what we do, and how we can help their business have that 
momentum moment.

VALA MARKETING- Our “Momentum Moment” began when Grant Mielke, our owner and fearless leader, quit his 
desk tech job in order to start Vala Marketing. His vision was to create a different type of workplace that was about 
unlocking his employees’ potential, letting people explore and experiment, and encouraging mistakes for the sake 
of growth. Our company wants to talk about the future. About how we can grow together to achieve our goals. Get 
ready to meet not just a group of creatives, but a group of dreamers. Renegades. Artists. Square pegs. Tinkerers. Idea 
People. The kind of people you want on your team representing your brand!

ZOLMAN’S BEST ONE- Zolman Tire has been serving our community since 1978, Bud Zolman decided to venture 
off on his own journey. Nate Zolman has since expanded that one location into 6 retail locations & 2 large commercial 
locations. We are now the largest in this area in the automotive industry, certified in DOT inspections, full mechanical, 
tires, and oil changes. We are a one stop shop and the legacy continues!

MOMENTUM MOMENT EXAMPLES:



MOMENTUM 2019  |  5

PROVIDED ITEMS
AS AN EXHIBITOR, YOU RECIEVE THE FOLLOWING
•  Booth curtain draping (8-foot backdrop and 3-foot side draping). Backdrop draping colors will alternate 

between blue and silver. All side draping will be blue.

•  Available only on request, one 8-foot blue skirted table with white plastic topper per every single 10x10’ 
booth space. Additional tables or chairs can be ordered from Aay’s Event Rental by using the order form 
provided in this packet. (Chairs are not included)

• Listing on the Chamber website.

• Listing on event-day Momentum Guide.

SETUP INFORMATION
SETUP - TUESDAY, OCTOBER 29 FROM 9:00 A.M. - 2:00 P.M.
Remember to bring your own carts/dollies for transporting equipment to the booths. You are responsible for 
hanging all items in your own individual booth. The Century Center provides a forklift service for a fee. Setup 
will conclude at 2:00 p.m. in the Convention Hall. If you have oversized items such as vehicles or large office 
equipment in your booth, you will need to have these inside the hall no later than 3:00 p.m. the day prior, and 
confirmed with Briana Stiner at 574.400.4010.

LIABILITY
Exhibitor shall have no authority to incur, and shall not incur, any expense, cost or liability against the 
Chamber or Century Center, and the exhibitor shall pay all costs and expenses in connection with his/her 
exhibition, including moving in and moving out. The exhibitor shall be liable for any and all damage, which he/
she may cause to the Century Center, in connection with his/her exhibit.

UNLOADING ITEMS FOR YOUR BOOTH
You must use the Century Center loading dock. The dock is located on the southeast corner of the building. 
Overhead doors can be found on the southwest corner of the building. EXHIBITORS MAY NOT TRANSPORT 
ITEMS THROUGH ANY PUBLIC ENTRANCES.
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EXHIBITOR PARKING - IMPORTANT
After unloading all exhibit materials at the Century Center loading dock, all exhibitor vehicles must be  
moved to the southwest end of the Crowe parking lot adjacent to the Century Center. NO EXCEPTIONS.  
Any staff working your booth should park in the Crowe lot. To ensure a successful event for you and your  
business, parking spaces in the Century Center lot will be reserved for those attending Momentum. Parking 
for attendees in the Century Center lot carries a $5 charge. Please see page 9 of this packet for further 
parking instructions. 

BOOTH RESTRICTIONS
Assigned booth space is subject to change if, in the judgment of Momentum management, such a move will 
ensure a better flow of traffic and more successful show. For increased visibility, no part of the exhibit may 
extend beyond the aisle line. No obstruction beyond four feet from the back of the booth or 40 inches high on 
the sides (unless flanked by end cap booth). If it appears that there is an obstruction, Chamber staff will ask 
that you fix the problem prior to the start of the show. Exhibitors must care for booth space and keep it in the 
same good condition as it was when rented. If damage occurs, exhibitor must 
pay for any repairs necessary to return space to its original condition.

DOOR PRIZES/BAGS
Your door prize drawings will need to be facilitated at your individual booth. 
No public announcements for door prizes will be made unless you are the title 
sponsor. You may still distribute bags or other items from your booth. 

BOOTH SIGNS
The Chamber provides a booth locator sign for you to simply find your booth for 
setup. You are responsible for any signage with your company name on it. Check 
the Chamber’s online business directory at sbrchamber.com for a list of Chamber 
member companies who can help your business with any sign, decorating or other booth needs.  
Please remember, exhibitors are not allowed to adhere signs and other items to thedraping of the booth.  
You should simply use sign hooks or clips to fasten signs, banners, etc to the metal frame of the booth. 

MOVE-OUT INFORMATION
TEARDOWN
Teardown is immediately following Momentum at 6:00 p.m.  No items may be left overnight. Teardown may 
not begin prior to the conclusion of the event. Anyone tearing down early will not be invited back.

You must use the Century Center loading dock. The dock is located on the southeast corner of the building. 
Overhead doors can be found on the southwest corner of the building. Exhibitors may not transport items 
through any public entrances.

TIP:
SET UP EARLY AND 
COME BACK TO 
WORK THE BOOTH 
FEELING REFRESHED. 
SET UP WEARING 
COMFORTABLE, 
CASUAL CLOTHES, AND 
THEN CHANGE PRIOR 
TO SHOW START.



MOMENTUM 2019  |  7

REMINDERS
SERVING FOOD/DRINKS?
Exhibitors that give away or sample food of any kind must obtain a Temporary Food Permit from the  
St. Joseph County Health Department. Serving foods such as cheese and crackers, cookies, popcorn or 
open candies is not permitted unless you have notified the Chamber and received a permit from the Health 
Department. Food items that do not require a permit would include pre-packaged, commercially-made 
foods such as individually wrapped candies, packaged cookies/chips, etc. All bottled drinks, including water, 
are prohibited unless you have obtained a food permit and are passing out a maximum .5 ounce pour. A 
liquor permit must be present and a licensed pourer. If you are unsure if a food item is approved or if you 
need to obtain a food or liquor permit, please call Briana Stiner at 574.400.4010.

ELECTRICITY
If your booth requires electricity, and you have not pre-ordered this, there is still time. Call Briana Stiner at 
574.400.4010. Cost is $55. Otherwise, electricity is available on-site the day of the Business Expo for a fee of 
$75 paid directly to the Century Center. Electricity is standard 120V/20 AMPS (1 plug). Please bring a power 
strip if you will need more than one receptacle.

WIFI/AV/OTHER MEDIA SERVICES
The Century Center provides a host of media services, including wifi, AV and lighting. Refer to the enclosed 
Century Center Audiovisual Equipment & Services sheet for details. To order, contact the Century Center 
directly at 574.235.9186. Basic wifi is available at no charge. 

NEED EXTRA EQUIPMENT?
If you require additional equipment, such as chairs, carpeting or tables, you may bring these items yourself 
or contract with a rental company, such as Aay’s Event Rental, Century Center/Catering, or Burn’s. An Aay’s 
Event Rental Equipment Sheet is enclosed for your reference. Aay’s Event Rental will be supplying booth 
materials for Momentum. 

8’ TABLE PROVIDED UPON REQUEST
Remember, tables are not provided.

SPECIAL INSTRUCTIONS FOR OUR RESTAURANT/CATERING EXHIBITORS
•  Kitchen facilities are available for storing items at $50.

•    You may not charge the guests for any food/drink samplings. All food samplings must be 2 ounces and 
free to attendees. 

•   Alcohol may be served. Maximum quantity for any liquid sampling is a .5 ounce pour in a corresponding and 
appropriate container. 

•  You must provide your own serving items, plates, cups, napkins, etc.
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CENTURY CENTER INFO
•  Security will be on-site; however, items placed on the premise are done so at your own risk.

•  There will be a Century Center technician on-site.

•  No smoking is permitted in all areas of the Century Center, including the Convention Hall.

•   Pets are not allowed in the Century Center unless they are “service animals,” such as seeing-eye dogs or 
police dogs, which must be under the supervision of their owner.

•  Firearms are strictly prohibited.

•   Century Center cannot accept shipments of freight of any kind except on the day of the event, and it must 
be clearly marked “For Momentum.” Indicate booth number on the package as well. Use the following 
address: Century Center, Attn: Momentum-Booth #, 120 Dr. Martin Luther King, Jr. Blvd., South Bend, IN 
46601.

•   The flooring and walls of the Century Center must be protected and cannot be altered by exhibitors.

•   Packing or unpacking of private equipment, displays, decorations, etc. is the exhibitor’s responsibility.

•   All vehicles, carts, trucks, etc. must have clean resilient tread wheels. Steel-wheeled vehicles are not 
permitted. Any vehicle that has the potential to drip oil or other fluids must have a drip or catch pan. The 
maximum amount of gas permitted to remain in the tank is five gallons. All gas tank openings must be 
taped closed. All battery connections must be removed from the battery upon termination of the move-in 
to commencement of the move-out. Both cables must be taped to avoid any chance of sparks.

•  All LP gas tanks must be removed from trailers, RVs and any other vehicles using LP.

•  No vehicles may be left on the dock ramps.

•  All curtains, buntings, decorations, banners, etc. must be made of non-combustible materials.

•   Unsecured helium balloons and open flames will not be permitted. Enclosed candles may be used upon 
Century Center approval.

•  No pyrotechnics are permitted.

•  No deep fryers are permitted.

CHAMBER CONTACT
Briana Stiner  
Manager, Programming and Communications 
574.400.4010 
bstiner@sbrchamber.com

CENTURY CENTER CONTACT
Katelyn Mersits 
Event Manager 
574.235.9177
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EXHIBITOR PARKING
Exhibitors may park their vehicle by the Century Center loading dock area to unload booth items for  
setup. Parking in the Century Center parking lot is also allowed during setup. However, at 2:00 p.m.,  
an announcement will be made for all exhibitors (including those working the booths) to move their vehicles 
to the southwest corner of the Crowe parking lot adjacent to the Century Center. NO EXCEPTIONS! 

Please use the southwest corner of the Crowe parking lot near the Post Office. Enter using Michigan Street 
and Western Avenue. Please avoid entering from Wayne Street/Jefferson Boulevard. DO NOT park in any 
spaces marked Visitor Parking. 

Attached are two Exhibitor Parking Passes to the Crowe lot. An exhibitor parking pass must be placed on 
the dashboard of any vehicle parked in the Crowe lot. If you need additional parking passes, please contact 
Briana Stiner at 574.400.4010. 

Please follow these parking guidelines. In order to reserve enough space for attendees, it is important that 
exhibitors remove their vehicles from the Century Center parking lot at 2:00 p.m. 
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MARKETING & RESOURCES
MARKETING OUTLETS
IDEA Center Contact List

SBR Chamber Contact List

South Bend–Elkhart Regional Partnership Contact List

South Bend Tribune (Digital & Print)

Midwest Family South Bend (Sunny, WSBT)

WVPE Public Radio

PR Interviews

Social Media

Posters, Fliers, Postcards

MOMENTUM RESOURCES
Beyond all of the marketing we are doing, you can help get the word out as well. Check out our resources at 
sbrchamber.com/momentum. Logos, sample emails, templates and other content are available for your use.

Promote your presence at Momentum to your customers, prospects and vendors. And, don’t forget to  
promote your presence at Momentum on your website and through your company’s social media platforms  
and tag the Chamber!



MOMENTUM 2019  |  11

FOOD PERMITS
Thank you for your decision to take part in Momentum. Your food service booth is an invaluable addition to 
the overall experience of the event. All food exhibitors at Momentum are required to obtain a Temporary Food 
Permit from the St. Joseph County Health Department if they give away or in any way operate a food service 
booth as part of the event. Temporary Food Permit applications and payment must be turned in to the Health 
Department by October 22.

The official regulation for food service during events at Century Center reads as follows: 

  “A permit for a Temporary Food Establishment shall be for a term not to exceed seven (7) consecutive 
days, in conjunction with any single event or location. A temporary permit will not be issued without 
first having a yearly opening inspection by the St. Joseph County Health Department prior to obtaining 
your permit. Additionally, due to fire hazards, deep fryers are not allowed within the Century Center 
exhibit halls.”

Included in this packet is an application for the needed permit. Please complete the application and  
contact the Health Department in a timely manner to set up your “opening inspection.” Please note the 
time set for your opening inspection and be sure you are AT YOUR BOOTH to meet with Health Department 
representatives. Failure to meet your opening inspection time could result in removal of your booth  
from Momentum. 

For additional information on the application process, you are encouraged to visit sjchd.org/food-service or call 
574.235.9721 from 8:00 a.m. to 4:30 p.m., Monday  
through Friday. 

Contact Briana Stiner at 574.400.4010 if you have any questions about the process.  
Thank you for your cooperation. 
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  Revised June 2015 

 

St. Joseph County Health Department 
 

Application for Temporary Food Permit 
 

Temporary application shall be submitted and received by the Health Department at 
least seven (7) days prior to the event. The application must be completed in its entirety. Permits will not 

be issued if required information is incomplete. 
 

Vendor Information 
 

Application Date: _____________________ 20 ____ Vendor Name: _______________________________________ 
 
Mailing Address: ___________________________________________________________________________________ 
 
City: ________________________________________      State: ____________________     Zip: __________________ 
 
Contact Person: ____________________________________________________________________________________ 
 
Telephone Number: _____________________________ Fax: _______________________________________________ 
 
Certified Food Handler: __________________________________________ Copy of Certificate Provided Y____ N____ 
 
Person in Charge at the Event: _________________________________________________________________________ 
 
(In accordance with 410-IAC 7-22, an establishment serving potentially hazardous food must have a 
certified food handler. Certain pre-packaged/low risk foods may be exempt. The certification rule can be 
found at http://www.in.gov/isdh/21062.htm 
 
 

EVENT Information  
 
 

Event Name: ______________________________________ Event Location: _________________________________ 
 
Event Date(s): _______________________________________ Event Hours: _________________________________ 
 
Pursuant to Chapter 117: St. Joseph County Food Establishments Section 117:05, Subsection A: 
Failure to meet permit requirements at least seven (7) days prior to the event, shall result in the 
temporary food establishment not being allowed to sell/give away food or samples at the event.  
 
The undersigned is applying for a temporary permit to operate a temporary food serve establishment 
pursuant to ISDH Retail Food Establishment Sanitation Requirements in 410 IAC 7-24 and St. Joseph 
County Food Establishments Chapter 117. 
 
If “Temporary Guidelines” were provided to you, please sign below stating you have read and received this information. 
 
Name: ____________________________________________________ Date: _________________________________ 
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AAY'S CONVENTION AND EXHIBITION l))ECORATORS 
811 W. Edison Road, Mishawaka, IN 46545 Phone: (574) 256-1110 Fax: (5 74) 256-5907 

Email: Pam@Aaysrental.com 

FURNITURE ORDER FORM 
Deadline for return of this form: October 24, 2019 

QUANTITY .. . . ......... . . .. ........ .... . . .  ADVANCE ORDER PRICES .. ...... FLOOR ORDER PRICES . . ...... . CHAIRS 
Samsonite Chairs: □Black or □White 
White Padded Chairs 

__ Padded Stack Chairs: □Black or □Burgundy 
Bar Stools 

TABLES 
4' x 30" Table 
6' x 30" Table OR 6' x 18" Table 
8' x 30" Table OR 8' x 18" Table 
36" Round Table 
48" Round Table 
60" Round Table 
36" x 36" Table 

__ 4' Counter High Table-42" High 
__ 6' Counter High Table-42" High 
__ 8' Counter High Table-42" High 
__ Bistro Table: 030" ORD 36" Diameter & 40" High TABLE SKIRTING 
__ Banjo Cloth Skirting W/White Vinyl Top 
__ Vinyl Top Cover-All Colors 

$ 15.00 ea. 
$ 20.00 ea. 
$ 30.00 ea. 
$ 35.00 ea. 

$ 17.00 ea. 
$ 23.00 ea. 
$ 25.00 ea. 
$ 20.00 ea. 
$ 23.00 ea. 
$ 25.00 ea. 
$ 17.00 ea. 
$ 27.00 ea. 
$ 30.00 ea. 
$ 40.00 ea. 
$ 35.00 ea. 

$ 20.00 ea. ______ _ 
$ 30.00 ea. ______ _ 
$ 40.00 ea. ______ _ 
$ 45.00 ea. ______ _ 

$ 25.00 ea. ______ _ 
$ 30.00 ea. ______ _ 
$ 35.00 ea. ______ _ 
$ 30.00 ea. ______ _ 
$ 33.00 ea. ______ _ 
$ 35.00 ea. ______ _ 
$ 30.00 ea. ______ _ 
$ 35.00 ea.· ______ _ 
$ 40.00 ea. ______ _ 
$ 50.00 ea. ______ _ 
$ 45.00 ea. ______ _ 

$ 45.00 ea. $ 55.00 ea. ______ _ 
$ 8.00 ea. $ 10.00 ea. ______ _ 

Check Skirting Color: □Black D Off White □Blue GREY FLOORING □Green □Red □Gray □Gold □Burgundy □Beige

10 ft X 10 ft 
10ftx20ft MISCELLANEOUS 
Waste Baskets 
Bistro Linen~ 120" Round □Black □Gray

$ 220.00 ea. 
$ 440.00 ea. 

$ 10.00 ea. 
$ 25.00 ea. 

$320.00 ea. ______ _ 
$540.00 ea. ______ _ 

$ 15.00 ea. ______ _ 
$ 35.00 ea. ______ _ 

Discove1·, MasterCard, Visa# __ �---------------- SUB TOTAL �-----
Ex Date: _____ 3 or 4-Digit Security Code ____ Check# ____ _ 
**IN ORDER TO USE THE CASH ADVANCE PRICES SHOWN, YOU MUST PAY THE TOTAL 7% SALES TAX ,,__ ____ _ 
DUE PRIOR TO ORDER DEADLINE: October 24, 2019 

TOTAL DUE 

NAME OF TRADE SHOW: Momentum 2019 A&B Hall Century Center October 29, 2019 BOOTH# _____ _ 

BUSINESS NAME: ______________________ PHONE:�-�----- 

ADDRESS: ______________________ FAX: ___, _____ _ 
STREET CITY STATE ZIP 

EMAlL: ________________________________ _ 

PRINT/TYPE NAME: _______________ .SIGNATURE: _________ _ 
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South Bend Century Center

       EQUIPMENT 2 Day Show Rate Qty     Total

$700.00 =
$500.00 =
$300.00 =
$200.00 =

Zip $700.00 =
$100.00 =

Wired Microphone with Floor Stand* $60.00 =
Delivery Time: Wireless Lavalier or Handheld Mic* $95.00 =

CD Player* $40.00 =
Pickup Date: Time: Computer Audio Patch* $40.00 =

4-Channel Audio/Microphone Mixer $60.00 =
Powered Speaker with Stand $80.00 =

A-Frame Easel $15.00 =
*Make check payable to Markey's Rental & Staging in advance. Tripod Screen - 70" to 8' wide $70.00 =

48" Skirted Monitor Cart $20.00 =

Name on Card
Card Number
Security Code Expiration Date

Billing Address (if different from above)
 Address
 City
 State Zip:
Phone: Email:

Signature of Cardholder (please sign on line below)

Please call for information
Mail Form and Payment To: Markey's Rental & Staging

120 S Dr Martin Luther King Jr Blvd ORDER TOTAL
South Bend, IN 46601
attn: Chris Strange

Email Form and Payment To: cstrange@markeys.com

Payment is due when equipment is ordered - Orders without payment will be returned.

Credit Cards will be processed and invoiced within 21 days of show's conclusion.

All cancellations must be made through Chris Strange.

100% cancellation fee for less than 24 hours notice from delivery.

20% After Deadline Fee for orders received after September 7th, 2018.

All equipment subject to availability.

Electrical must be ordered through the South Bend Century Center.

An order confirmation will be sent back to you with a reservation number.

X

PLEASE SIGN AND DATE ON LINE BELOW

QUESTIONS - PLEASE CALL Chris Strange 317.201.8562We understand and agree to the terms listed above.

GRAND TOTAL  

THANK YOU FOR YOUR ORDER. - PLEASE REMEMBER TO SIGN THE FORM.

EQUIPMENT SUBTOTAL
20% AFTER DEADLINE FEE (if applicable)

LABOR SUBTOTAL
TERMS OF RENTAL AGREEMENT 7% SALES TAX   

X

Other items available upon request.

MISCELLANEOUS

AmEx     Visa     MasterCard     Discover

  COMPANY CHECK  (no personal checks)

PAYMENT OPTIONS

  CREDIT CARD  (please circle card type)

Delivery Date:

*speaker required for these items

Someone must be present at your booth to accept delivery.
Delivery may be delayed if no one is present.

Contact On-Site:
Markey's is not responsible for attaching monitors to client laptop..

Fax #:
Email:

Contact Phone #:

Phone:

 Address 43" Monitor with Skirted Cart

AUDIO

DELIVERY INFORMATION
Some monitors have USB inputs, however not all file types will play through USB.

DVD Player
LCD Projector with Skirted Cart
32" Monitor with Skirted Cart

BOOTH #(s) VIDEO

Ordered By: 55" Monitor with Stand
65" Monitor with Stand

AUDIOVISUAL EQUIPMENT
Momentum 2019

EXHIBITOR ORDER FORM

ORDER INFORMATION

 City
 State

COMPANY NAME
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