
LEVEL UP

Premier Partner

$47K
Average Salary

($23.50/hour)

4%
Increase in Jobs 

by 2030

PRODUCTION, PLANNING,  
& EXPEDITING CLERKS

Coordinate and expedite the flow of work and materials within or between departments of an 
establishment according to production schedule. 

EDUCATION 
& SKILLS

•	 High school equivalency
•	 On-the-job training
•	 Associate’s degree
•	 Entry level position with  

upward mobility
•	 Resource allocation
•	 Attention to detail

GENERAL TASKS

•	 Review and distribute 
production, work, and shipment  
schedules

•	 Compile reports on progress of 
work, inventory levels, costs, 
and production problems

•	 Confer with departments to  
determine progress of work

https://www.ivytech.edu/
https://www.sbrchamber.com/
https://www.miworks.org/
https://www.greaternileschamber.com/
https://www.centier.com/about-us/financial-education/?utm_source=south-bend-chamber&utm_medium=career-pathway&utm_campaign=manufacturers-day-sponsorship

